Procedures for Completion 

Manifestation Determination Form

A. Form is to be completed by and final decision made by Public Agency Representative (PAR). 

B. Enter the student’s name, birth date, and conference date.

C. Complete Manifestation Review Form:

1. Alleged misconduct subject to disciplinary action:  Describe student’s alleged misconduct in objective terms.  Include date the alleged misconduct occurred, antecedent, intensity, and duration of the alleged misconduct.

2. Document the date and purpose of the three most recent conferences—e.g. alleged misconduct, schedule change, reduced day, etc…

3. Consideration of all relevant student information:  Check all sources of information considered by the committee.

a. Psychoeducational Evaluation—list most recent assessment 
b. Current IEP and Placement—LRE 
c. Relevant Student Information Provided By Staff—e.g. attendance, grades, discipline, state assessments, observations, data collection, charting, etc…
d. Additional Relevant Student Information—e.g. attendance, grades, discipline, state assessments, etc…
e. FBA/BIP—date 
f. Relevant Student Information Provided By Parent/Guardian---these items must be documented in the minutes—e.g. medications, health concerns, etc…
g. Relevant Information Provided By Student

D. Based on all the information, answer the two questions by checking “Yes” or “No”

1. The conduct in question was a direct result of the district’s failure to implement the student’s IEP.

2. The conduct in question was caused by or had a direct and substantial relationship to the student’s disability.        

E. Manifestation Determination:

· If the answer to either question is a “Yes”, check the “Yes” box that indicates the student’s alleged misconduct is a manifestation of the student’s disability.

· If the answer to both questions is “No”, check the “No” box indicating that the student’s alleged misconduct is not a manifestation of the student’s disability.

F. Have PAR sign and date Manifestation Determination.

G. Explain to parent/guardian they will receive the CCC Report, Explanation of Procedures regarding Written Opinions, and Notice of Procedural Safeguards (Parent Rights) and have the parent/guardian check agree or disagree and sign and date Manifestation Determination.
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